1. Short personal bio – 

2. Summarize previous work history – 

3. If currently employed, reason for seeking other employment – why are you interested in this job?
4. How have previous work experience/studies prepared you for this position – 

5. Describe skills and abilities as related to the position applied for – 

6. Describe experience in the area of writing/editing – strengths and limitations

7. Experience in an admin support role – strengths and limitations

8. How do you feel about working in a position that combines the creative with the more routine

9. How do you deal with deadlines
10. Teamwork and working as part of a team

11. Career goals

12. Expectations of your supervisor?

13. How would your colleagues describe you?

14. Salary expectations?

15. Questions?

16. If offered the position, when could you start?
